
Notification Settings 
Check out the new notification settings in Teams. The

updated organization makes it easier to find the
exact notifications you want so you can keep track of

the activity you care about. To access, go to your
profile picture > Settings > Notifications.

Keep It Secret, Keep It Safe
To provide you with even more privacy, Teams now
lets you turn off message previews in your desktop

notifications. Message previews are on by default. To
turn them off, go to your profile picture, select

Settings > Notifications > Show message preview.
From here, switch the toggle to off.

Transfer Meetings Between Devices
Seamlessly switch between devices when in a Teams
meeting. So if you join a meeting from your phone

while making your morning cup of caffeine, you can
transfer to your computer when you get to your desk

and no one will be the wiser.

Break-Out Rooms Are Here!
Breakout rooms will allow meeting organizers to split up meeting
participants into smaller groups to facilitate brainstorming
sessions or work group discussions. Presenters can choose to
hop between breakout rooms, make announcements to all
breakout rooms, and/or close the breakout rooms that will bring
everybody back into the main meeting.
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Microsoft User Guide
What is Word
Microsoft Word on Mobile Devices
Breakout Rooms
Canvas Observer View
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"The art of teaching is the art of
assisting discovery!"

Author Unknown

https://scsk12-my.sharepoint.com/personal/coxw1_scsk12_org/_layouts/15/onedrive.aspx?id=%2Fpersonal%2Fcoxw1%5Fscsk12%5Forg%2FDocuments%2FEd+Resources%2FMS+Teams+User+Guide+%2D+8%2E28+%2D1%2Epdf&parent=%2Fpersonal%2Fcoxw1%5Fscsk12%5Forg%2FDocuments%2FEd+Resources&ct=1603222504581&or=OWA-NT&cid=862feb34-5359-94f8-0f4b-fb577a831a9b&originalPath=aHR0cHM6Ly9zY3NrMTItbXkuc2hhcmVwb2ludC5jb20vOmI6L2cvcGVyc29uYWwvY294dzFfc2NzazEyX29yZy9FUjBnZ01UZ0FGNURwVnE0UFhvbkxzb0I5N3FyYlBadGZTNkdScW9XaU1ESHhRP3J0aW1lPU5idnVPUzkxMkVn
https://support.microsoft.com/en-us/office/what-is-word-aee9c7ff-f9c5-415f-80dc-103ad5e344d7?wt.mc_id=aid573689_qsg_141919&ui=en-us&rs=en-us&ad=us
https://support.microsoft.com/en-us/office/video-use-word-on-a-mobile-device-d98e8b70-48a5-4267-8826-915590739a91?wt.mc_id=aid573689_qsg_141919&ui=en-us&rs=en-us&ad=us
https://youtu.be/cKp0QRORQfQ
https://vimeo.com/105957000
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